
Janice Duivestein BSR OT/PTMRSc & Jen Sawrenko BScOT, MAA OT 

Introduction to the Assessment and Management of Eating, Drinking and Swallowing Disorders: A Clinical Approach 2023 © 

MEALTIME OBSERVATION SPREADSHEET     √ =no concerns     X= impaired ( add comment) 

  Client  Client Client 

Food Drink Food Drink Food Drink 

Self Feeding 
Abilities 

       

Position 
 

       

Oral Prep 
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Oral Phase 
 
Observations 

Retrieval – mouth opening  
and closure, adapt to food 
presentation 

      

Retention - lip closure to  
retain food or liquid without loss 

      

Manipulation -  ability to  
manipulate food with tongue 

      

Chewing -  ability to chew  
appropriate for food texture 

      

Transport/Timing – ability to  
control in mouth and direct back 
in timely manner 

      

Clearance/residue - ability to 
 clear material from mouth, 
appropriate to food type, 

      

Pharyngeal  
 
Phase 
 
Indicators 

Pharyngo-nasal reflux-material 
out of nostril, sneezing, nasal 
congestion 

      

Laryngeal elevation –  
by observation or palpation, 
timing and excursion 

      

Airway Protection - 
• Coughing (strength, timing) 
• Change in breathing pattern 
• Change in vocal quality 

      

Signs of Clearance issues - 
• Repeat/multiple swallows - # 
• Effortful swallows 
• Throat clearing -# 

      

 


